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Insert title of Handout Here 
Insert Subtitle, if applicable, here
Facilitator’s Notes 
Effective Interventions for Struggling Readers—The Alphabetic Principle

Presenter Checklist
Logistics
· Finalize presentation details:

· Date

· Time

· Location

· Number of participants

· Number of sessions

· ________________________________________________________

· ________________________________________________________

· ________________________________________________________

Technology/Audio-Visual
· Portable computer/laptop

· LCD projector

· Screen or other projection area

· Data storage device containing copy of presentation

· Table set up for projector

· Outlet in close proximity for projector and computer
· If using video, arrange for VCR and TV

· ________________________________________________________

· ________________________________________________________

· ________________________________________________________

Materials
· Copy of facilitator notes and all handouts (in order of reference) for yourself

· Run off copies of all handouts and evaluation forms for each participants
· If you choose to present the Optional Activity, select and make copies of several “readings” (short paragraphs) at different reading levels

· Stuff folders (in enough time to be able to arrange for assistance and shipping if necessary):
· Copies of all handouts and presentation slides for participants

· Copies of evaluation form and follow-up form

· Brochures

· Two envelopes for evaluation form and follow-up form

· Chart paper and/or post-it notes for posting questions in the “parking lot.” You can ask participants to write questions on the chart paper or on the note paper and place them on the chart paper.
· Video tape, cued to segment of interest (if using)
· Overhead projector (if using)
· Extra business cards

· ________________________________________________________

· ________________________________________________________

· ________________________________________________________[image: image2.png]




































Optional Activity




















































































































































































































1

